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MEMORANDUM 
HUMAN RESOURCES 

TO: Board of Supervisors 

FROM: Lori Walsh, Human Resources Director 

DATE: January 9, 2018 

SUBJECT: Adoption of an Ordinance Amending Placer County Code Chapter 3, Sections 
3.08.580 and 3.08.810 pertaining to Pre-employment. 

ACTION REQUESTED 

Adopt an ordinance, introduced on December 12, 2017, amending Chapter 3, Sections 3.08.580 
and 3.08.810 of the Placer County Code to update language pertaining to the consideration of 
criminal convictions during the pre-employment process. 

BACKGROUND 

In light of recent changes in California law, changes to the Placer County. Code, Chapter 3 
pertaining to consideration of criminal convictions during the pre-employment process are 
necessary. Specifically, amendment to the Placer County Code, Chapter 3 sections 3.08.580 and 
3.08.810 pertaining to the acceptance of applications for employment and removal of applicants 
from an eligible list require updating to remove reference to the consideration of criminal 
convictions prior to the issuance of a conditional offer of employment. These changes are 
necessary to comply with a change in California law effective January 1, 2018, which generally 
prohibits employers from considering criminal conviction history information until after a 
conditional offer of employment has been made. 

FISCAL IMPACT 

The revisions to the County policies are not expected to have a fiscal impact. 

ATTACHMENTS 

Attachment A- Ordinance 
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I ATTACHMENT A 

Before the Board of Supervisors 
County of Placer, State of California 

In the matter of: An ordinance amending the 
Placer County Code, Chapter 3, Article 3.08 Civil 
Service System, Section 3.08.580 Acceptance 
of Applications, and Section 3.08.810 Removal 
from eligible list. 

Ordinance No.: ____ _ 

Introduced: ____ _ 

The following Ordinance was duly passed by the Board of Supervisors of the County of 

Placer at a regular meeting held ____________ , by the following 

vote on roll call : 

Ayes: 

Noes: 

Absent: 

Signed and approved by me after its passage. 

Chair, Board of Supervisors 

Attest: 

Clerk of said Board 

THE BOARD OF SUPERVISORS OF THE COUNTY OF PLACER, STATE OF 
CALIFORNIA, DOES HEREBY ORDAIN AS FOLLOWS: 
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Section 1. That section 3.08.580 of Chapter 3 of the Placer County Code, is hereby 
amended and shall read as follows: 

3.08.580 Acceptance of Applications 

The director may refuse to accept, examine, or, after examination, may refuse to 
declare as an eligible, or may withhold or withdraw from certification, prior to 
appointment, anyone who comes under the following categories. 

~ A. Lacks any of the requirements legally established in the public bulletins for 
the examination or position for which he or she applies. 

B. Use intoxicating beverages to excess. 
C. Uses narcotics or habit forming drugs. B. Engages in conduct that is 

inconsistent with the County's Drug and Alcohol Policy. 
D. Has been convicted of a felony or misdemeanor 
E. Has engaged in infamous or notoriously disgraceful conduct. 
~ C. Has been dismissed from any position in public or private service for any 

cause, which would be a cause for dismissal in the county service. 
~ D. Has resigned from any position not in good standing or in order to avoid 

dismissal. 
Fh E. Has practiced or attempted to practice any deception or fraud in his or her 

application, in his or her examination , or in securing his or her eligibility. 
h F. Is found unsuited or not qualified for employment. Whenever an applicant is 

rejected , he or she shall be notified in writing of the reason for the rejection and 
of his or her right to appeal to the civil service commission. 

Section 2. That section 3.08.810 of Chapter 3 of the Placer County Code, is hereby 
amended and shall read as follows: 

3.08.810 Removal from eligible list. 

Names of eligibles may be removed from an eligible list by the director for any of 
the following reasons: 

A. Inability of postal authorities to deliver certified mail to the eligible within 
reasonable time. 

B. Conviction of a felony or misdemeanor. 

B. Fraud or false statements in the application or fraudulent conduct in 
connection with an examination . 

C. Permanent appointment to a position in the class for which the eligible list 
was established. 

D. After certification three times to the same department without 
appointment, provided such eligible is interviewed as a result of each certification. 
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E. Upon request, death, or upon resignation from the service of an eligible on 
a promotional eligible list. 

F. Failure to appear or to arrange for an interview with an appointing 
authority within a reasonable time after notification of certification , or failure to appear 
for work after appointment. 

G. Declination of an appointment three times in any given class in 
accordance with the conditions of employment specified by the eligible. 

H. Whenever an eligible is removed, he or she shall be so notified in writing 
and informed of his or her right to appeal. This stipulation shall not apply to eligibles 
removed in accordance with subsections 0 and F of this section. 
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